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Appendix A 

MONMOUTHSHIRE COUNTY COUNCIL 

SMOKE FREE WORKPLACES POLICY 

1.0 INTRODUCTION 

1.1 In accordance with its desire to be a caring and responsible employer, the Council 
is committed to providing a healthy working environment, and to safeguard the 
health of all employees and others who may be affected. 

1.2 The Council accepts the medical evidence that smoking is linked to lung cancer, 
heart disease, chronic bronchitis and serious illness.  This is coupled by the 
mounting evidence that non-smokers can suffer similar illnesses from ‘passive 
smoking’ (inhaling other people’s smoke).  Smoking may also give rise to other 
hazards, such as increased fire risks. 

1.3 The Council recognises its responsibilities in relation to health and safety, both in 
terms of its employees, members and those who use the local authority services.  
However this policy is proposed in the long term interests of protecting and 
promoting employees health and well being. 

1.4 

1.5 

The Council’s aim is to provide wherever possible a smoke free atmosphere for all 
its employees, visitors and customers.   

The policy applies to both the smoking of tobacco and the use of electronic 
cigarettes and similar smoking alternatives. 

1.6 The policy will be regularly reviewed and amendments will be subject to 
consultation with all relevant parties. 

2.0 THE POLICY 

2.1 The policy applies to all employees of the Council and Elected Members.  
Contractors, visitors and service users will also be required to comply with the 
policy. 

2.2 It covers:- 
1) All Council premises including their access areas and adjacent car

parks/land.
2) All Council vehicles including leased vehicles.  Employees’ own vehicles

when on Council business and carrying other employees, Elected Members,
service users, etc

3) All Council functions/activities whether or not they are held at/on Council
premises.

4) All employees, Members, and contractors when visiting service users’
homes or other business premises.

5) All Council premises hired or leased to members of the public on a short-
term basis.



 2.3 The following exceptions will apply:- 
 

1) Council residential establishments.  Residents and their families and/or 
visitors will be permitted to smoke in the designated Residents’ Smoking 
Area of the Residential Home.  Employees who are unable to leave 
Residential Establishments, for safety reasons, eg predetermined staff/client 
ratios, will be permitted to use an external designated smoking area during 
agreed breaks. 

2) Schools – School Governing Bodies are responsible for the buildings, 
facilities and land under their control and will establish their own policies.  It 
is strongly recommended that school policies reflect the requirements of the 
Corporate Policy. 

3) Employees required to ‘live-in’ on Council premises in those areas 
designated as their homes. 

4) Council premises hired or leased to members of the public on a long-term 
lease. 

 
3.0 NO SMOKING 

 
 3.1 All areas covered in 2.2 will be no smoking.  This policy will be automatically 

deemed to be incorporated into employees’ Contracts of Employment. 
 

4.0 PROVISIONS OF THE POLICY 
 

 4.1 Service Provision 
 

 4.1.1 Smoking will not be permitted when employees are at work, and are dealing with 
service users.  This may be at the service user’s home or at any other facility.  
Employees are particularly reminded of the importance of this when dealing with 
younger service users, for whom they should be setting an example. 
 

 4.2 Visiting Non-Monmouthshire County Council Buildings etc 
 

 4.2.1 All employees must respect the non-smoking policies of others when they are on 
Council business.  This includes:- 

 Visiting other Council buildings 

 Visiting other business premises 

 When on training courses etc 
 

 4.3 Use of Council Facilities/Lettings 
 

 4.3.1 Rooms, facilities etc that are let on a short-term basis are all deemed to be no 
smoking areas.  This must be drawn to the attention of the hirer. 
 

 4.4 Current Smoking Provision 
 

 4.4.1 Employees who are permitted to leave the work place, may smoke provided this is 
not in a place covered by Section 2.2 and it is in their own time. 
 

5.0 BREACHES OF THE POLICY 
 

 5.1 Breaches of the policy by employees may result in disciplinary action being taken. 
 
 



6.0 REVIEW/MONITORING 
 

 6.1 This policy will be subject to review. 
 

 6.2 Chief Officers are responsible for ensuring appropriate arrangements are in place 
for the effective implementation, management and ongoing monitoring of this 
policy. 
 

7.0 SMOKING CESSATION 
 

 7.1 To assist employees who wish to cease or reduce smoking, smoking cessation 
support will be arranged.  Employees who wish to take advantage of this service 
may forward their names to their line manager, H&S Coordinator or Personnel 
Officers. 
 

8.0 IMPLEMENTATION 
 

 8.1 A copy of this policy IS AVAILABLE ON ‘The Hub’ and should be brought to the 
attention of present and prospective employees. 
 

 8.2 Applicants for posts within the Council will be informed of the Smoke Free 
Workplace Policy, in job details prior to interview.  The adoption of this Policy will 
represent an ‘incorporated term’ in all employees’ contracts of employment. 
 

 8.3 Newly appointed staff will be alerted to the policy, and acquainted with the 
arrangements for its application.  This procedure will also apply to all contract staff, 
not directly in the employment of the Council. 
 

 8.4 The responsibility for implementing the requirements of this policy, and for 
instigating the appropriate action for non compliance, rests with each Chief Officer. 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
Dated February 2015 


